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INTERNAL EXAMINATION MODERATION PROTOCOLS

The following is a list of steps to follow in order to ensure a robust process:

A. Engagement

I. Moderation shall be between at least two subject / discipline / specialization peers where one will be the Module Leader and the other the Moderator.

II. The Moderation exercise shall be undertaken Face to Face.

III. Where, for valid reasons, Face to Face shall not be possible, the Moderator shall receive a password protected Exam via email and a conferencing session subsequently organized.

IV. The Moderator shall provide a detailed list of areas for improvement using the Moderation Form for which the Module Leader (Examiner) shall revise the Exam accordingly.

V. Where, according to the Examiner there may be a lack of clarity from the Moderator or an expression of difference in opinion, the Head of Programme in consultation with the Directorate of Teaching and Learning Enhancement (DTLE) will determine the most pragmatic way forward. 

B. Integrity of the Process

I. Where passwords are used, these will be shared via SMS.

II. Face to Face / Online sessions shall be organised in a manner as to impede any form of fraud.

III. All Moderators shall be expected to fill in the Moderation Form and return it to the Module Leader (Examiner) within 3 hours of the Face to Face meeting.  A copy of the Moderation Form shall be sent to the Head of Programme (HoP) for filing and comparison with final exam script.

IV. An updated exam script shall be returned to the HoP within 24 hours of receiving feedback from the Moderator.

INTERNAL EXAMINATION MODERATION FORM
Module code:


Module title: 
Academic year:
Semester: _______________
	Items
	Remarks
(Yes/No)
	Suggestion for improvement

	Module code and title are indicated
	
	

	Duration of exam is clearly indicated
	
	

	The scope of set questions can be completed within the given time
	
	

	Instructions are clear and unambiguous
	
	

	Marks for each question are indicated
	
	

	Marks for each question match the complexity of each question
	
	

	Level of questioning is appropriate to academic / year level
	
	

	There is a correct usage of subject / discipline terminology
	
	

	Questions adhere to subject / discipline conventions
	
	

	Where necessary, there is an alignment in the different words / terms used in STEM
	
	

	Where necessary, there is a use of high quality illustrations/ diagrams/  photographs/ graphs
	
	

	The exam is free of spelling and grammatical errors
	
	

	All the 3 attributes (verb, condition and standard) of a well composed question are followed. 

For example: Using practical example/s, describe any three principles used in designing a simple beam.
	
	

	A Marking Scheme that shows all appropriate answers to the questions and  awarding criteria and scoring is availed
	
	

	In general, the exam tests the intended learning outcomes
	
	


Date: 








Moderator’s Name: 







Signature: 
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